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1. Purpose
· This policy sets out the company’s commitment to safeguarding and promoting the welfare of children and young people. It ensures that all staff, contractors, and volunteers understand their responsibilities and act in accordance with best practice.

2. Scope
· Applies to all art tutoring sessions delivered by Lucy and any future staff or associates.
· Covers work in private homes, communal spaces, and during travel related to sessions.

3. Principles
· The welfare of the child is paramount.
· All children and young people, regardless of age, disability, gender, race, religion, or sexual orientation, have the right to protection from harm.
· Safeguarding is everyone’s responsibility.

4. Responsibilities
· Lucy:
· Follow safeguarding procedures at all times.
· Ensure a parent, guardian, or responsible adult is present in the home during sessions.
· Maintain professional boundaries and avoid situations where she is alone with a young person.
· Record and report any safeguarding concerns immediately.

· Parent/Guardian:
· Remain present during home sessions.
· Provide accurate information about the child’s needs.

· Company/Organisation:
· Provide safeguarding training and updates
· Maintain clear reporting channels and support Lucy in managing concerns.

5. Safe Practice
· Sessions in homes must take place in communal areas, never bedrooms.
· In community spaces, sessions should be visible to others (open doors, glass panels).
· Lucy will keep a professional log of each session (date, time, location, attendees).
· No photography or video recording of children without explicit written parental consent.

6. Recognising and Responding to Concerns
· Lucy will be alert to signs of:
· Physical, emotional, or sexual abuse
· Neglect
· Bullying or exploitation

· Procedure:
· Record the concern factually and promptly.
· Report immediately to the Designated Safeguarding Lead (DSL) or, if self-employed, to the local safeguarding authority.
· If a child is in immediate danger, call 999.

7. Confidentiality
· Information will only be shared with relevant safeguarding authorities.
· Records will be kept securely and in line with data protection requirements.

8. Training
· Lucy will undertake safeguarding training appropriate to her role.
· Training will be refreshed every two years or sooner if required.

9. Policy Review
· This policy will be reviewed annually or following any safeguarding incident.
· Updates will be communicated to all staff, contractors, and families.
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