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1. Purpose
This policy ensures that all young people receiving art tutoring are supported through appropriate assessment and ongoing monitoring. It provides a framework for tracking progress, safeguarding wellbeing, and maintaining high standards of practice.

2. Scope
· Applies to all sessions delivered by Lucy and any future staff or associates.
· Covers assessment of learning, engagement, and well-being in both home and communal settings.

3. Principles
· Assessment is continuous, supportive, and tailored to individual needs.
· Monitoring prioritises both creative progress and emotional well-being.
· Parents/guardians are partners in the assessment process.
· Records are factual, respectful, and confidential.

4. Responsibilities
· Lucy:
· Carry out informal assessments during sessions (e.g., observation, discussion, creative outputs).
· Record session notes including attendance, engagement, and progress.
· Share feedback with parents/guardians regularly.
· Report any safeguarding or well-being concerns immediately.

· Parents/Guardians:
· Provide relevant background information about the child’s needs.
· Engage with feedback and support agreed actions

· Company/Organisation
· Provide tools and guidance for consistent monitoring.
· Review records periodically to ensure quality and safeguarding compliance.

5. Assessment Methods
· Baseline Assessment: At the start of tutoring, Lucy will gather information about the young person’s interests, strengths, and support needs.
· Ongoing Observation: Each session will include informal observation of engagement, skill development, and confidence.
· Creative Outputs: Artwork and projects will be used as evidence of progress.
· Feedback: Lucy will provide verbal or written feedback to parents/guardians after sessions.

6. Monitoring Procedures
· Session Records: Lucy will maintain a log of each session (date, time, location, attendees, key observations).
· Progress Reviews: Every 6–8 weeks, Lucy will review progress with parents/guardians, highlighting achievements and areas for support.
· Safeguarding Monitoring: Any concerns about well-being or safety will be recorded and reported in line with the Safeguarding Policy.
· Quality Assurance: The company will periodically review Lucy’s records to ensure consistency and adherence to policy.

7. Confidentiality
· Records will be stored securely and shared only with authorised individuals (parents/guardians, safeguarding authorities if required).
· Information will be handled in line with data protection requirements.

8. Policy Review
· This policy will be reviewed annually or sooner if circumstances change.
· Updates will be communicated to all staff, contractors, and families.
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