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1. Purpose
This policy sets out the arrangements to ensure Lucy’s safety and well-being when working alone with young people in their homes or in communal spaces. It also outlines safeguarding measures to protect both Lucy and the young people she supports.

2. Scope
• Applies to all sessions delivered by Lucy in:
• Private homes
• Community centres, libraries, or other communal spaces
• Covers preparation, travel, delivery of sessions, and follow-up.

3. Responsibilities
Lucy (the lone worker):
• Follow this policy and report any concerns immediately.
• Maintain professional boundaries at all times.
• Ensure her mobile phone is charged and accessible during sessions.
Organisation/Client:
• Provide clear information about the young person, location and any known risks.
• Ensure Lucy has emergency contact details for the young person’s parent/guardian

4. Risk Assessment
Before each session, Lucy will:
• Confirm the location is safe and appropriate for art tutoring.
• Check if other adults will be present in the home or communal space.
Assess risks such as:
• Accessibility and lighting
• Behavioural or medical needs of the young person
• Lone travel arrangements (especially after dark)

5. Safeguarding Measures
• Lucy will never be left alone with a young person behind closed doors in a private home. Doors should remain ajar, or sessions held in communal areas.
• In communal spaces, Lucy will ensure visibility to others (e.g., open rooms, glass panels).
• Parents/guardians must be informed of session times and locations.
• Lucy will maintain professional records of each session (date, time, location, attendees).

6. Communication & Monitoring
• Lucy will share her schedule with a designated contact (e.g., manager, colleague, or trusted person).
• She will check in before and after each session via text or call.
• If a session runs longer than expected, Lucy will notify her contact.

7. Emergency Procedures
• In case of immediate danger, Lucy will call 999.
• For safeguarding concerns, she will follow local safeguarding procedures and report to the designated safeguarding lead (DSL) or appropriate authority.
• Any accidents or incidents will be recorded and reported within 24 hours.

8. Travel Safety
• Lucy will plan routes in advance and avoid unsafe areas.
• Where possible, she will use well-lit public transport routes or park close to the venue.
• She will avoid carrying large sums of money or valuables.

9. Training and Review
• Lucy will receive safeguarding and lone working training.
• This policy will be reviewed annually or sooner if circumstances change.

10. Safeguarding Measures
· Lucy will never be left alone with a young person behind closed doors in a private home
· Doors should remain ajar, or sessions held in communal areas.
· A parent, guardian, or responsible adult must be present in the home at all times when Lucy is delivering a session.
• In communal spaces, Lucy will ensure visibility to others (e.g., open rooms, glass panels).
• Parents/guardians must be informed of session times and locations.
• Lucy will maintain professional records of each session (date, time, location, attendees).
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